General Fundraising Guidelines for St. Robert Bellarmine and St. Mary Parishes
· A calendar strictly for fundraiser scheduling will be maintained in the parish office.
· All fundraising or outreach drives must be scheduled with the Director of Administrative Services, with the calendar being kept at St. Robert’s.
· Only one group, in addition to Scrip, will be scheduled on any given weekend.
· To encourage the success of and emphasize the importance of the parish festivals, Scrip will be the only other fundraiser to be conducted for the three weeks prior to the parish’s festivals
· No fundraiser proceeds can go to a specific individual as a beneficiary.

· All groups must follow parish money handling procedures.
· Any sign –up sheets need to be neat and attached to a clip board or easel.

· Approval of all new fundraisers must be given by the administrative team prior to scheduling (Pastor, Dir. of Pastoral Resources, & Dir. of Administrative Services)

· Failure to properly schedule your fundraiser with the office will result in a verbal warning for the first offense and suspension of fundraising privileges for 3 months for subsequent offenses.

Fundraising Guidelines for Outreach

-Manned (Roses for Life, KC Tootsie Roll Sale, Etc.)

· One week event

-Unmanned (School supply drive, Christmas giving tree, Thanksgiving baskets etc.)

· Display must have a pleasing presentation 

· Items must be picked up in a timely manner

Affiliated Organization Fundraisers (Providence, All Saints Youth Group, Women’s Club, Mission Club)

· Each group is limited to one week per month in the entrance of church
· Bulletin Advertising is unlimited, though it is recommended that the design/format of the ad change every two weeks to draw new attention to it.

Outside organizations using the facilities, please refer to the Building Usage Policy available from the Director of Administrative Services.
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